
SATD - Supervisor/Approval Tasks Detail 
 
This screen is used to list the special tasks that workers in the CAPS system are able to 
perform.  These are tasks that not every worker in the system is able to perform.  
Workers can access this information through the USMD (User Maintenance Detail) 
screen by pressing SHIFT + F5.  Only the workers responsible for maintaining worker 
security will be able to update this screen.  For all other workers, this screen will be 
inquiry only. 
 

 
 
Field Descriptions (F12) indicates code lookup is available. 
 
USER ID 
This field will display the C number of the worker who was entered on the USMD (User 
Maintenance Detail) screen. 
 
NAME (L, F, M) 
This field will display the name of the worker whose ID is displayed in the USER ID field 
(last name, first name, middle initial/name). 
 
SEL 
On the select line, enter “A” to add a supervisor/approval task, “M” to modify a 
supervisor/approval task or “D” to delete a supervisor/approval task.  Workers with 
“inquiry access only” will not be able to utilize any of these select options. 
 
TASKS CODE (F12) 



This field will display the code for the specific supervisor/approval task the worker has 
been assigned. 
 
TASKS DESCRIPTION 
This field will display the description for the specific supervisor/approval task code the 
worker has been assigned. 
 
LOCATIONS CD (F12) 
This field will display the code for the specific location (region or county) where the 
worker is authorized for the specific supervisor/approval task. 
 
LOCATIONS DESCRIPTION 
This field will display the description for the specific location (region or county) where 
the worker is authorized for the specific supervisor/approval task. 
 
LEVEL (P/S) 
This field will display “P” if the worker has been identified as the “primary” contact for the 
supervisor/approval task or “S” if the worker has been identified as the “secondary” 
contact for the supervisor/approval task.  There can only be one primary but there can 
be multiple secondary’s for each supervisor/approval task. 
 
 
Additional Information 
 
None. 
 
 
 


